 CANDIDATE COVER PAGE

To be completed by Department or College (in non-Departmentalized Colleges)

	CANDIDATE TO BE CONSIDERED FOR: (i.e. Tenure, Continuing Status Promotion, Renewal of Probationary Period )

	




	CANDIDATE INFORMATION

	

	
Candidate Name
(surname, first name)
	



	Department

	

	College

	

	Current Appointment 
(i.e. Associate Professor, Librarian etc.)

	

	Date Appointed to Position

	

	Date of Renewal of Probationary Period
(if applicable)
	

	Date of Last Promotion
(if applicable)
	

	Description of Appointment 
(i.e. tenure-track, with term, without term, continuing status) 

	

	Time Period Under Review
	

	Any other information relating to the Appointment 
(i.e. sabbatical or other leaves, etc. )

	



	APPLICABLE STANDARDS

	

	                                                                                                                                  Indicate which standards were used                                   

	University Standards for Promotion and Tenure
	

	College Standards for Promotion and Tenure
	

	Department Standards for Promotion and Tenure
	





[bookmark: _Hlk102425153][image: Background pattern

Description automatically generated with low confidence]
[bookmark: OFFER_OF_EMPLOYMENT]OFFER OF EMPLOYMENT


Position #
TO:




The terms of the appointment are as follows:
A. Rank and Status:
B. Salary:


Etc etc


Offer of Employment – 	Page 2
C. This appointment has been authorized by the Vice-Provost, Faculty Relations.


	July 1, 2021	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

		
Date

	Vice-Provost, Faculty Relations




D. [image: Diagram

Description automatically generated]Acceptance:
To signify acceptance of the position, please sign one copy of this document and return it to Vice-Provost, Faculty Relations, University of Saskatchewan, Room 218 Peter
MacKinnon Building, 107 Administration Place, Saskatoon, Saskatchewan, S7N 5A2, or email to
vpfaculty.relations@usask.ca before August 31, 2021.
I accept the position as described above.




	Date
	
	Signature of Candidate






Case File for Promotion at the University of Saskatchewan

3. Candidate Material
CURRICULUM VITAE	3
Self-assessment on progress towards promotion	pg
CATEGORY 2: TEACHING ABILITY AND PERFORMANCE	pg
A. Statement of candidate’s philosophy of teaching	pg
B. Teaching Dossier (put in appendices)	
C. Summary statement of candidate’s understanding of student and
[bookmark: _Hlk187312115]peer evaluations	pg
D. Statement outlining improvements/enhancements to teaching
performance and actions taken to remedy problems	pg
CATEGORY 3: KNOWLEDGE OF DISCIPLINE AND FIELD OF
SPECIALIZATION	pg
A. Documentation of invited lectures and invited presentations	pg
B. Documentation that candidate has served as peer reviewer
of grants and manuscripts	pg
C. Other evidence	pg
CATEGORY 4: RESEARCH AND SCHOLARLY WORK	pg
A. Statement on research and scholarly work	pg
B. Evidence pertaining to research and scholarly work	pg
C. Research Funding	pg
D. Information on the candidate’s contribution to joint publications
and research grants	pg
CATEGORY 5: PRACTICE OF PROFESSIONAL SKILLS	
CATEGORY 6: CONTRIBUTIONS TO ADMINISTRATIVE OR EXTENSION RESPONSIBILITIES OF THE DEPARTMENT,
COLLEGE AND UNIVERSITY	pg
CATEGORY 7: PUBLIC SERVICE AND CONTRIBUTIONS TO
ACADEMIC AND PROFESSIONAL BODIES	pg


APPENDICES	50

Appendix I: Academic Credentials
Appendix II: Teaching 
[bookmark: _Hlk187313653]Appendix IIa: Teaching Dossier
Appendix IIb:  Student Evaluations of Teaching
Appendix IIc: Workshops Presented and Attended
Appendix IId: Sample Teaching Materials Developed
Appendix IIe: Peer Evaluations
Appendix III: Knowledge of the Discipline
Appendix V – Research/Scholarly Work or Practice of Professional Skills
Appendix VI:  Administration – examples of letters of acknowledgement 
Appendix VII – Public Service - any letters of acknowledgement







SELF-ASSESSMENT RE: MEETING PROMOTION CRITERIA

Candidate’s written statement on progress towards promotion. Normally a paragraph on each category of evaluation, briefly explaining how you have met those requirements.

· My qualifications are as follows:
· The following is a summary of my Teaching Ability and Performance. conferences.
· My Knowledge of the Discipline and Field of Specialization
· Intent to seek promotion based on Category 5 – Practice of Professional Skills.
·  My contributions to Administration include.
· My Public Service and Contributions to Academic and Professional Bodies are summarized as follows.
· Concluding Statement:  Therefore, in my opinion I meet the standards for promotion.


Category 1:  Academic Credentials

A copy/description of your academic credentials and/or qualifications.

· Include degrees
· Specialty or subspecialty training
(Copies can be part of the Appendices)



Category 2: Teaching Ability and Performance

· Candidate’s written statement addressing:
·      your philosophy of teaching
· understanding of your student and peer evaluations
·  improvements/enhancements made to your teaching performance 
·  any actions taken to remedy problems identified

·  Refer to Checklist  and Table II of University Standards and Table 2B of CoM standards
· Include a summary of evaluations – ie numerical overall for student or peer comments

· Teaching Dossier, including record of teaching roles and contributions to courses/curriculum (see sample at end of document Appendix I)

· Evaluations from students (evaluations done periodically every 1-2 years during the time under review) (copies can be a part of the appendices)

· Evaluations from peers (done periodically during the time-period under review, by senior peers, as critical review of your teaching delivery, technique, interaction and response to learners; evaluations of presentations at CME or grand rounds) ((copies can be a part of the appendices)






Category 3: Knowledge of Discipline and Field of Specialization

· Show that you are an expert in your field of specialization – explain what it is and provide examples i.e.. Consultations/referrals, local or national committee expertise, curriculum, or guideline development
· Documentation of invited lectures and invited presentations
· Documentation that the candidate has served as a peer reviewer of grants and other material should be explained





Category 4: Research and Scholarly Work

· Written statement including 
· the nature of your research and scholarly work to date
· future research plans
· clearly explain your contribution to joint publications and research grants (% contributed and your role) 
· indicate the number of first author, senior/corresponding author published or accepted since appointment at USask.  Note if the publications are from work done in a postdoc prior for example.
· Evidence pertaining to research and scholarly work; 

· Evidence of research funding (as required in College/Department Standards);
- indicate the amount of funding in total – break it down by PI, co-PI and co-
        applicant
· Other relevant evidence for the purpose of establishing research direction, accomplishment, and momentum.


Explain: (taken from University Standards.
For tenure to be recommended, there must be compelling evidence that a body of high quality scholarly work has been completed beyond that demonstrated at appointment. There must also be evidence of the promise of future development as a scholar, including the presence of a defined program of research or scholarship. Evidence of the ability to obtain adequate research funding.





Category 6: Contributions to the Administration or Outreach Responsibilities of the Department, College, or University

· A one-page statement on the role of the candidate in service to the administration or outreach responsibilities of the Department, College, University, Health Authority

· If possible, obtain statements from individuals (e.g. chairs, other committee members) who have personally observed the work.




Category 7: Public Service and Contributions to Academic and Professional Bodies

· A one-page statement on the role of the candidate in public service and contributions to academic and/or professional organizations

If possible, obtain statements from individuals (e.g. chairs, other committee members) who have personally observed the work.



APPENDIX I


Teaching Dossier
Name, Credentials
Department of  
College of Medicine
University of Saskatchewan
Teaching Philosophy
Reflection on why and how you teach


 Summary of Teaching Responsibilities
Undergraduate Teaching



Resident /Post Graduate Teaching .



Mentorship



Supervision



Continuing Professional Development/Faculty Development/Gwenna Moss Teaching
Workshops Presented in THE LAST 5 YEARS:


WORKSHOPS/COURSES/SESSIONS ATTENDED IN THE LAST 5 YEARS:




Teaching Awards

Courses/Workshops/Teaching Materials Developed or Modified

Publications/Presentations Related to Teaching/Education
Publications:


Oral Presentations at Conferences:


Poster Presentations at Conferences:



Student Evaluations of Teaching
Student evaluations of my teaching are important to me …
How I have responded to feedback and changed/improved my teaching…
Evaluations appended are from (list date, class) …

Peer Evaluation of Teaching
Peer evaluation of my teaching is important to me …
How I have responded to feedback and changed/improved my teaching…
Evaluations appended are from (list date, person)…

Service to Teaching
Administrative Roles; 

Committee Membership:

Appendices
Appendix A – Student Evaluations of Teaching 
Appendix B – Workshops Presented and Attended 
Appendix C – Sample Teaching Materials Developed 
Appendix D – Peer Evaluations
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